
 

The art of writing speech 

Giving a speech in public is one of the greatest fears of the commonality worldwide. But, it is 

also one of the most simple and doable things once you know how and what to speak. Well 

that and a lot practise. All great speakers were once novice beginners and all great leaders 

today are great speakers. Having said that, it is not that leaders, politicians or influencers are 

the only set of people who need to excel at giving speeches. One can be asked to give a 

speech at an office meeting to giving a eulogy at a friend’s death. Those are far wide 

extremes of giving-a-speech-spectrum but the point is that one might have to give a speech at 

anywhere, anytime. And one of the easiest things to do when you are asked to speak is to be 

prepared. Practise, practise and practise and just when you think you have practised enough 

times, practise one more time. Think of this situation as House of cards and think of that 

speech as your enemy. You crush it. You can even kill it if you want. Here are a few ways in 

which you can. 

The hook. This is the beginning of the war that you are going to fight and this is the first stab, 

it has to be a hard stab so as to give your enemy a big blow and make him fear you in the 

battle ahead.  The Introduction. This is often called the hook of the speech and rightly so, this 

IS the literal hook of your of your speech which you can use to grab, connect or attach to the 

audience.. Once you gather the audience’s attention in the beginning, you can be assured that 

you will have their ears for the rest of the speech. And to make the introduction interesting 

you can start a speech by humour, personal story or an example. A lot of great speakers start 

their speech by self-depreciating humour, which can work wonders because a) it is not 

offending anyone and b) it is funny; and who doesn’t like to listen about a funny situation. If 

you are a very experienced person, you may start with a personal experience and relate it to 

the topic. Personal stories always tend to grab the audience’s attention better. 

But the most important thing while giving a speech is the speech itself. Speech writing is an 

art in itself. To some it may come naturally and to others it might be a result of practise.  

There are certain set skills that speech writing requires. One of them is knowing your topic 

and having done enough research upon it so as to know the topic in and out. Research is the 

key to not only writing speech but all written documents. One has to spend enough hours 

reading about the topic that they have been allotted and understand a concept before coming 

to their opinion and finally presenting it. 



 

The next important thing that one has to keep in mind while writing the speech is the flow of 

the speech. For example in a speech about physiotherapy, I will not explain the benefits of it 

before I explain what it actually is. Most topics can be classified into introduction body and 

conclusion format. But if you are into exploring and confident with what you speak, you may 

try to mix it up given you connect to the audience and they are not left confused. 

The conviction. Some say that one needn’t be convinced by everything that one says as long 

they have the power to convince others with what they are speaking. It might be true 

sometimes but not most of the times especially if you are speaking in front of a reputed, 

academic and an opinionated gathering. So when you are speaking about a topic where your 

goal is to make the audience believe in you, make sure you believe in yourself and your cause 

first. For example, in a debate until and unless your speech looks convicting and persuasive, 

you won’t be voted for. The inclusion of conviction while writing speech can happen if you 

are writing what you believe and your arguments should reflect so. 

One of most simple things that you can do in a speech is give numerous examples to prove 

your point. Though you have to make sure that examples are not your speech, they are a part 

of your speech, so they have to be crisp , simple and to the point and such that cover your 

area of topic. You might also include some humour in your presentation so as to lift the room 

up and make the audience should not feel that they are at a funeral at all times, unless it 

actually is a funeral. 

Lastly, while ending your speech give your audience something to think about long after your 

speech has ended. It can be through an open ended question or through an interactive session 

or by ending it on a high note with a quotation or a phrase. You can even have the Obama 

mic drop moment if you wish to, because really, who is stopping you. 

*mic drop* 
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